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Rationale and Context:

Nords Wharf Public School
Enrolment Procedures
· Nords Wharf Public School has an enrolment capacity of 60 students, with 2 permanent and 3 demountable classrooms. Current enrolment is 120 accommodated in 5 classes from Kindergarten to Year 6. A buffer is reserved to accommodate local students that may arrive throughout the year. 

· The school has a pattern of enrolment growth with a small mobility rate.

· All students deserve a smooth enrolment transition that enables them to become part of our school with a minimum of disruption and maximum support.

· Students not zoned for the school may be enrolled if they meet the school’s non-local enrolment criteria and their enrolment does not exceed the enrolment ceiling of the school.

Aims:

· To provide an efficient process of enrolment that satisfies the needs of both students and the school.

Procedures Context:
· The NSW Department of Education Enrolment of Students in Government Schools Policy (August 1997) informs the Nords Wharf PS Enrolment Procedures. Other Department of Education (DoE) policies and procedures relating to the enrolment of students will also be considered when a decision is being made about enrolling a student e.g. Legal Issues Bulletin No 28 - Collection, Use and Disclosure of Information about Students with a History of Violence.

Implementation:

· All children who are zoned for Nords Wharf Public School are entitled to be enrolled at the school.

· Students enrolling at our school in the Kindergarten intake are required to provide proof of age indicating that they will/have turned 5 years of age by the 31 July of that year, proof of address within Nords Wharf Public School enrolment zone or an approved non-local enrolment application and an immunisation certificate. Students of families who do not provide an immunisation certificate will be excluded from school in the instance of an infectious disease outbreak. 
· Parents seeking early age entry for their child due to giftedness must make a written application to the principal for appraisal in accordance with the DoE’s early age entry policies and practices.

· Information regarding the enrolment of overseas students can be obtained from the International Business Unit   PH: 1300 300 229.

· An appraisal of educational needs will be conducted for students with disabilities seeking enrolment. A learning and support meeting will determine needs and resources and develop a personal learning plan.
· Students with significant health issues must have a health care plan provided or developed at time of enrolment.

· All enrolments will require the completion of the DoE’s Enrolment Application form with details entered immediately on ERN. 
· Non-local enrolments must apply on the Non-local Enrolment form available from the school office and must include in writing one or more of the enrolment criteria. Non-local applications will be accepted if a space is available and the buffer is maintained for local students. Should demand for non-local enrolments exceed positions available, a school panel consisting of the principal and a member of staff will determine students accepted. Criteria for non-local enrolment includes:

· proximity and access to the school

· siblings already enrolled at the school

· medical reasons

· safety and supervision of the student before and after school

· special interests and abilities

· compassionate circumstances

· child protection issues

· structure and organisation of the school

· Parents and caregivers will be informed of the decision by the placement panel as soon as possible after an application is made. Parents will be offered the opportunity to be placed on a waiting list for a future vacancy. The decision of the panel will be provided in writing if requested. Appeals relating to the decision/s of the enrolment committee are to be in writing and forwarded to the principal.

Review:
· Enrolment Procedures will be reviewed annually.

